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HOW TO UPLOAD A DEAL FOR REVIEW 

STEP 1: From your Myota Dashboard Select the “My Education” then select “My Courses” 

 

STEP 2: Locate the RECC classes.  Depending on which classes you have signed up for 
you may have any where from 1 to 4 RECC books.  However, it does not matter which 
RECC book you click as they currently all go to ONE place, so click any of the RECC 
books. 
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STEP 3: Download the “Student Deal Review Template” located in the Doc’s section.  
Click on the “DOCS” tab then scroll down until you find the right document. 
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STEP 4: Complete the Student Deal Review Template, Complete your Deal tracker 
and save it as a PDF, Run your Comps and Create a PDF, Create a PDF for your 
Property Profile Report 

STEP 5: Click on “Deal Review” on the RECC Page 

 

STEP 6: Input your Name, Phone, Email, and then select from the dropdown list 
which RECC you are submitting to.  
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STEP 7: Complete the executive summary.  The information you want to provide here 
should be as detailed as possible.  Tell us about the deal example of questions you 
should be able to answer: 

• How did you find the property? 

• Have you driven by the property and looked at it? 

• Do you have a previous relationship with the owners? 

• What business strategy will you be using? 

• Provide as much detail as possible to help us understand why you think this 

would be a good deal. 

 

STEP 8: What comps did you use? List out the comps that you used to determine the 
market price.   

• Why did you choose them? 

• Did you make adjustments for sqft, #bedrooms, #bathrooms, commercial non-

commercial etc. 

• What distance did you look out to? Did you stay in the same neighborhood? 
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STEP 9: What is the nature of the neighborhood? You need to tell us about the 
market, and why you believe the market area is good for the business strategy you 
are going to use. If you are unsure what to put here then you should complete the 
Scouting location Check List which can be found in the Docs section. Follow 
instructions for STEP 3 and located the Scounting Location Check List. 

STEP 10: Attach all of the relevant documents requested. Clicking the “Choose File” 
will allow you to then locate and attach the filed from your computer. 

 

STEP 11: Watch one of the RECC for more information: 

• RECC : April 19,2018 

• TIME 44:00 

 


